
Online Work Permit Application 
Instruction



1. Pay for examination fee NTD100.
Please pay the fee 1 day before you apply online.

2. You may come to OICA to get the Slip and go to pay it in the post office. 
3. Please keep your receipt in need.
4. Scan Student ID card (both sides) as PDF file for uploading.

make sure to get the “current” semester enrollment Stamp.
5.   Scan your Passport as PDF file for uploading.
6.   Set up your online work permit account.
7. Apply online. Link to the website at 

https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage
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1. Set up your personal ID, with English letters and 
numbers
2. Set up your password, at least 8 characters 
(English letters) with numbers and special symbols
3. Confirm your password
4. Your email address
5. Chinese name of Applicant
6. Please tick your gender
7. English name of Applicant 
8. Nationality (you have to recognize your country 
in  Chinese to choose) 
9. Identity (choose your student status)
10. Passport number
11. Passport expiration date
12. ARC number
13. Date of birth
14. School Attended (Please choose 義守大學

I-Shou University)
15. Phone number

Click “Confirm” for sending out your 
account
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After filling in all your information, please 
click “submit to school for examination”
To send to school for examination.



Other Notice
1. 若資料缺漏，勞動部會以手機簡訊和EMAIL方式通知上網補件，請留意於補件期間內補件，以免需重新匯款申請。

Workforce Development Agency will send a text message and an email  to you for any supplementary if need, please pay 
attention to the supplementary period for avoiding reapply all over again.

2.   申請後若文件確認無誤，大約一星期內工作證會寄至國際處，請自行前往國際處領取。
If your application is submitted successfully, the work permit will be sent to OIA after 5-7 working days, please come to 
OIA after you get the permission notice from the Workforce Development Agency.

3. 勞動部於2015年6月17日公告，外籍學生申請工作證,其工作時間除寒暑假外，每星期最長為二十小時。
相關法規可至http://laws.mol.gov.tw/Chi/FLAW/FLAWDAT10.asp查詢。
Foreign students are allowed to work at most 20 hours per week during semester, except during summer and winter 
vacation.  

4. 未依規定申請工作許可，即受聘僱為他人工作者，依就業服務法規定，處新臺幣3萬元以上15萬元以下罰鍰。
According to Employment Services Act, if you work without a work permit, you will be fined from NT 30,000 to 
NT150,000.

5. 依據「雇主聘僱外國人許可及管理辦法」規定，來臺就讀正式學制之僑生、港澳生及外國留學生，入學後即可向
機關申請，惟來臺學習語言課程之外國留學生，則須修業1年以上，方可提出申請。
According to the “Regulations on the Permission and Administration of the Employment of Foreign Workers”, you can 
apply for the student work permit only if you are officially enrolled as a degree student in any university or have taken
one-year language course in Taiwan.


